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Registration
1. Athletic Coordinators Registration
· Create an Account: If you don’t already have one.
· Profile Address: MUST be the location of the school/parish.
· Profile Information: All other information is your personal information
· Click “sign-up”
2. Select Offerings
· Choose the teams you will be registering.
· i.e. Boys Grammar D1, Girls Junior D2, etc.
· Click “Add Enrollment”.
· Once all teams are added, click “Proceed to Checkout”.
3. Enter Team Names
· When naming your team, please use the full name of your parish/school
· Example: St. Augustine, Saint Mary Sacred Heart
· Do not Use abbreviations or use your mascot name
· Example: St PHL, The Saints
4. Accept Terms and Conditions
· Read carefully as there is important information regarding policy and expectations.
5. Payment Instructions
· Enter billing information for the school/parish.
· Click “Place Order”.
· Follow the instructions on sending a check.
· You will receive a receipt via email, which also serves as an invoice.
Roster Management
6. Manage Rosters
· Go to “Manage Rosters” to add to your roster.
· If someone else is helping add players to the roster, add them as a “coach” or “manager”, then email bgorewitz@dpvd.org with the team's name and name of person so that access can be given.
· Once complete, go to “Manage Rosters”, select your team, and click “Submit Roster”.
7. Adding Players
· Enter the email address of the parent/guardian, not their school email.
Score Reporting
8. Report Scores
· You will receive an email to report scores.
· Only Athletic Coordinators will enter scores.
· Once your score matches the other team’s submission, the scores will automatically posts.
